
Syllabus

SD 11: Career and Life Planning - 1 credit, 1 hour

Course Coordinator: Ms. Marisa Joseph and Mr. Ted Timmins

Catalog Description: This course will examine various career options in relation to students'
interests, abilities, aptitudes and values. Students will learn how to plan and use their college
experiences to prepare for future work and leisure. Topics include self-assessment, the nature of
work, contemporary changes in careers and work ethic, jobs and lifestyles. Individual research and
exploration of occupations are provided. Instruction and practical assignments explore the techniques
of employment preparation, decision making, goal planning and communication.

College Now Description: Through self-assessment inventories, job-seeking techniques and
labor-market research, students explore careers in relation to their abilities, interests and choice of
college. Topics include the nature of work, contemporary changes in careers and work ethic, changing
lifestyles, educational requirements for particular jobs, goal setting and decision making. As with SD
10, this class meets at a number of high schools throughout the year and at Kingsborough in the
summer.

SD 11 Core Competencies:

● Self-Assessment
● Decision Making
● Communication Skills
● Career Awareness
● Career Decision Making
● Goal Setting
● Employment Preparation
● Cultural Competence
● Interpersonal Skills

Course Objectives:

1. Students will engage in a self-assessment process in which they will identify their own unique
interests, abilities, values, strengths, challenges and technology needs.

2. Students will actively engage and develop a model for comprehensive decision making.

3. Students will demonstrate the acquisition of effective written and oral communication skills by
producing an effective cover letter and participating in a mock job interview.

4. Students will enhance their awareness as it relates to their ability to identify careers that are
congruent with their interests, abilities, values, strengths and challenges. They will critically
examine a variety of occupational areas and identify the steps in the process of career
exploration.



5. Students will conduct research with regard to these career choices and develop a list of
possible career choices.

6. Students will clarify and articulate short-term and long-term career goals and develop a plan for
effective career planning that will lead them toward their career goals (i.e. years of study,
internship, job sequence, etc.).

7. Students will create, modify, edit and perfect a resume that is representative of their skills,
abilities, and experience. They will also demonstrate the acquisition of appropriate interview
and networking skills.

8. Students will develop an awareness of cultural norms and differences by identifying differences
in cultural work styles and work ethics.

9. Students will understand the basic elements of teamwork and understand the need to work
with others in collaboration as they participate as a member of a team to make decisions and
solve problems.

Topical Course Outline:

Session I: Introduction to Career Decision-Making

● Course objectives and procedures are outlined.
● Assessment of specific group needs is conducted.
● Introductory exercises concerning personal goals, such as the "Future Projection" exercise, are

completed in class.
● The process of career decision-making is examined and discussed.
● Applicability of the decision-making process to educational and career decisions is introduced.

https://open.umn.edu/opentextbooks/textbooks/blueprint-for-success-in-college-and-career
Chapter 34

How to make tough career decisions - 80,000 Hours

GOAL SETTING WORKSHEET.docx

Work-Related Values Exercise.docx
Work Related Values

career 1.pdf
Lesson Plans (2) - World of Work and Career Possibilities

Texas Reality Check
Reality Check - Will you be able to afford your lifestyle?

https://docs.google.com/document/d/1HD3Z0usNJtYhEfd5ep6ZMkGCeojI5Hln/edit?usp=share_link&ouid=100152639194645905256&rtpof=true&sd=true
https://docs.google.com/document/d/1rcpPZBsgVZU_MIQJj4jLOKe_DZLGYwkS/edit?usp=share_link&ouid=100152639194645905256&rtpof=true&sd=true
https://drive.google.com/file/d/1KoYZxaQBAyySpsdSkLorbHttxXR4cZ4v/view?usp=share_link
https://open.umn.edu/opentextbooks/textbooks/blueprint-for-success-in-college-and-career
https://80000hours.org/career-decision/article/
https://texasrealitycheck.com/


Session II: Interest Assessment

● Students assess their vocational interest patterns by completing Holland's SDS . Results of the
interest inventory are self-scored and are interpreted for each student. The role of interests and
abilities in career decision-making is discussed.

https://www.oercommons.org/courses/bay-college-fye-103-career-exploration
Unit 1

RIASEC.pdf
RIASEC worksheet

What Can I Do With A Major In: Career Center: UNCW
Major Article

Links for Interest Inventory Assessments
Holland Code Career Test
Free Career Test for Students Online: High School, College, Teens, Adults
Holland Code (RIASEC) Test
Holland Codes & Career Decisions
Career Quiz | The Princeton Review
Career Test | The World's Most Powerful Career Test – CareerExplorer
What Career Is Right For Me? Your 2023 Career Quiz (365tests.com)

Videos on Careers
How to figure out what job is right for you
How to Choose the Right Career Path in 7 Simple Steps
HOW TO CHOOSE A CAREER PATH IN HIGH SCHOOL | You Deserve A Stress Free Senior …
Three Questions to unlock your authentic career: Ashley Stahl at TEDxBerkeley

Session III: Assessment of Values and Abilities

● A continuation of self-exploration, through assessment of values and abilities using exercises
from the SD 11: Career and Life Planning Resource Guide such as "Work Values",
"Abilities/Skills Checklist", and/or "Strength Work Roster". The role of values and abilities in
career decision-making is discussed.

● Instructors help students relate interests, abilities and values to future career choices.
● Introduction to various sources of career information, including the Occupational Outlook

Handbook, the Dictionary of Occupational Titles, and the Encyclopedia of Careers.
● Relating career goals to choosing a college major.

https://drive.google.com/file/d/1E_Eg9VrbFaxgiTJeOgmSLykWszjQexuK/view?usp=share_link
https://youtu.be/cQQhqEVbHzo
https://youtu.be/zhpcgpqWc1Q
https://youtu.be/N_gdjZmatu0
https://youtu.be/vMiSf7LpFQE
https://www.oercommons.org/courses/bay-college-fye-103-career-exploration
https://uncw.edu/career/whatcanidowithamajorin.html
https://www.truity.com/test/holland-code-career-test#
https://www.yourfreecareertest.com/career-tests/free-career-test-for-students/
https://openpsychometrics.org/tests/RIASEC/
https://www.roguecc.edu/Counseling/HollandCodes/
https://www.princetonreview.com/quiz/career-quiz
https://www.careerexplorer.com/career-test/
https://365tests.com/job-tests/career-assessment-test/


https://www.oercommons.org/courses/bay-college-fye-103-career-exploration
Unit 1

When I grow up workbook.pdf
When I Grow Up workbook 2.pdf

When I Grow Up Workbook

Career videos | Videos | CareerOneStop

Session IV: The Job Search

● Explore current and future occupational trends.
● Examine job search techniques.
● Students learn how to prepare resumes and cover letters.
● Techniques for successful job interviewing are explored. Role playing for a job interview or an

interview video may be shown and discussed.
● Connection to health services, culinary and/or STEM fields

https://open.umn.edu/opentextbooks/textbooks/blueprint-for-success-in-college-and-career
Chapters 42 & 43

https://www.oercommons.org/courses/bay-college-fye-103-career-exploration
Unit 2

career 2.pdf
Lesson Plans (2) - Planning for Getting a Job (application)
Interviewing | OER Course Development Support
Interview Questions
Six Steps To Job Search Success - Open Textbook Library
https://www.forbes.com/sites/tracybrower/2023/05/08/what-to-say-in-an-interview-so-you-get-the-job
/?sh=1d3fc69fc524
Interview Questions
Career planning for high schoolers : Career Outlook: U.S. Bureau of Labor Statistics (bls.gov)
Article: Career planning

Resume Writing Articles
How To Write A Resume Objective Statement That Will Land You That Interview (forbes.com)
How to Write a Resume in 2023 [with Examples and Tips] (livecareer.com)
How To Make a Comprehensive Resume (With Examples) | Indeed.com

Resume Writing Videos
How to Make a Resume: Step-by-Step Writing Guide for 2023 (zety.com)

High School Resume: How To Write Your First Resume (Plus Template)

https://drive.google.com/file/d/1DwSxhPa36-xr1wWq1dtjsAqkgLoSVwMl/view?usp=share_link
https://drive.google.com/file/d/1b9v6ePvxHypFkmCn3xJSozhYTuZMu5Zz/view?usp=share_link
https://drive.google.com/file/d/14olvtGCBoxKvqFwbJkg1K03LVkpV2Cvt/view?usp=share_link
https://youtu.be/wT40Au0RFa8
https://www.oercommons.org/courses/bay-college-fye-103-career-exploration
https://www.careeronestop.org/Videos/CareerVideos/career-videos.aspx?lang=en&frd=true
https://open.umn.edu/opentextbooks/textbooks/blueprint-for-success-in-college-and-career
https://www.oercommons.org/courses/bay-college-fye-103-career-exploration
https://courses.lumenlearning.com/suny-rockland-coursesupport/chapter/the-interview/
https://open.umn.edu/opentextbooks/textbooks/76
https://www.forbes.com/sites/tracybrower/2023/05/08/what-to-say-in-an-interview-so-you-get-the-job/?sh=1d3fc69fc524
https://www.forbes.com/sites/tracybrower/2023/05/08/what-to-say-in-an-interview-so-you-get-the-job/?sh=1d3fc69fc524
https://www.bls.gov/careeroutlook/2015/article/career-planning-for-high-schoolers.htm
https://www.forbes.com/sites/ginnyhogan/2023/05/05/how-to-write-a-resume-objective-statement-that-will-land-you-that-interview/?sh=1df0ca6573c6
https://www.livecareer.com/resources/resumes/how-to/write/8-simple-steps
https://www.indeed.com/career-advice/resumes-cover-letters/how-to-make-a-resume-with-examples
https://zety.com/blog/how-to-make-a-resume


Lesson Plans on Health Services, Culinary and STEM fields
Culinary-Career-Exploration-curriculum-free-asset.pdf
Health-Science-Career-Exploration-Curriculum-free-asset.pdf
2020 STEM GUIDE - VIC_NSW High School Lesson Plan.pdf

Session V & VI: Student Presentations of Term Projects

● Submission of term project. A discussion by each student of the chosen career area. This is an
interactive class in which each student presents briefly on the career he or she chose and the
class could offer insights, encouragement and suggestions.

Term Projects

SD11 Final Project.docx

Copy of SD 11 Term Project

PEER REVIEW TEMPLATE - FINAL PROJECT_PRESENTATION.docx

Additional Activities and Lesson Plans

Method of Teaching : Class discussion format is used most frequently, supplemented by reading
assignments, written work, lectures by guest speakers, and in-class activities such as role playing
practice interviews. SD 11 faculty make use of the teaching suggestions and course materials that
have been compiled in the SD 11: Career and Life Planning Resource Guide.

Method of Evaluation : A substantial term project (typically a research paper) is assigned. Faculty
members may use a variety of additional means of assessment, including any or all of the following:
written or oral reports, in-class writing activities, objective tests, essay tests, summaries of reading
assignments, reaction papers, activity logs, sample resumes, job information interviews, and
attendance and/or class participation.

Teacher Resource Materials: SD 11: Career and Life Planning Resource Guide

Reading Resources:

The Career Adventure - Susan M. Johnston, Prentice Hall., Upper Saddle River, NJ, Ill:1999.
ISBN:0-13-080188-7

The Occupational Outlook Handbook - Bureau of Labor Statistics - Ref. 2000-2001.

The Encyclopedia of Careers and Vocational Guidance - Ref. J.G. Ferguson, Publishing Co.,
Chicago, Ill: 1993.

Snook, I. Donald. Opportunities in Health & Medical Careers. Lincolnwood. Ill: V.G.M. Career
Horizons, R697AYS56, 1991.

https://drive.google.com/file/d/1kiU3uFQfTaKebiIGYOlCwxzGOsCfNGCS/view?usp=share_link
https://drive.google.com/file/d/10DvsmRCYDuaE3wFOihvpoX12k9BmLzqE/view?usp=share_link
https://drive.google.com/file/d/1Yj3MnCaGyixv_TmxWg8oqhHGmqr6ebP6/view?usp=share_link
https://docs.google.com/document/d/1SuWOLwAa2bmQC5ca_oBDMVzYTanOb8rs/edit?usp=share_link&ouid=100152639194645905256&rtpof=true&sd=true
https://docs.google.com/document/d/1j_a1c6MYN39OisSX74CXNbtpwC5aqhgUrj2GyMjUoBA/edit?usp=share_link
https://docs.google.com/document/d/1yD34VCZp5N9t6LxngTPeMt3rCYv8pYeZ/edit?usp=share_link&ouid=100152639194645905256&rtpof=true&sd=true
https://drive.google.com/drive/folders/17hFeSZje6vmr6Nl9bfPgkOxC9j5_dHKk?usp=drive_link


Traynor, William J. Opportunities in Human Resources Management Careers. Lincolnwood, Ill;
V.G.M. Career Horizons, HF5549.2.U5T73, 1989.

Arpan, Jeffrey, S. Opportunities in International Business Careers. Lincolnwood, Ill: V.G.M.
Career Horizons, HD27SS.5A76, 1989.

Yee, Silvia Mei-ling. Careers in the Classroom: When teaching a job is more than a job. N.Y.:
Teachers College Press, LB1737.U6Y44, 1990.

Super, Charles, M. Opportunities in International Business Careers. Lincolnwood, Ill: V.G.M.,
BF76.S79, 1988.

Websites

1. http://nces.ed.gov/ipeds/cool
2. http://www.consortium.org
3. http://www.collegeboard.org
4. http://www.collegeview.com
5. http://www.petersons.com
6. http://www.embark.com
7. http://www.collegelink.com
8. http://www.collegenet.comB-Financial Aid
9. http://www2.ed.gov/about/offices/list/fsa/index.html
10.http://www.fafsa.ed.gov
11.http://studentservices.com/fastweb
12.http://www.finaid.org
13.http://salliemae.com
14.http://www.monster.com
15.http://cweb.com
16.http://www.xap.com
17.http://www.nces.ed.gov
18.http://www.wiredscholar.com

http://nces.ed.gov/ipeds
http://www.consortium.org/
http://www.collegeboard.org/
http://www.collegeview.com/
http://www.petersons.com/
http://www.embark.com/
http://www.collegelink.com/
http://www.collegenet.com/
http://www2.ed.gov/about/offices/list/fsa/index.html
http://www.fafsa.ed.gov/
http://www.fastweb.com/
http://www.finaid.org/
http://salliemae.com/
http://www.monster.com/
http://cweb.com/
http://www.xap.com/
http://www.nces.ed.gov/
http://www.wiredscholar.com/

