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Proposed:  Change in Course Title and Course Description for:

TAH 4100: Introduction to Meeting Planning

From: TAH 4100: Introduction to Meeting Planning

The basic essentials and elements of meeting planning plus an introduction to the
opportunities and responsibilities in this growing field.

To: TAH 4100: Meeting and Convention Management

A focus on the principles and skills required for the management of the meetings
and convention industry and the various aspects and skills involved in planning
and managing meetings and conventions including: needs assessment, identifying
meeting objectives, program development, facility selection, negotiations,
contracts, meeting and function space setup, promotion and publicity, budgeting,
evaluation, unions and legal issues. Industry certification from Education
Institute-American Hotel & Lodging Association (EI-AH&LA) is possible with
passing score on certification exam.

Rationale: = Changing the title and description for TAH 4100 more accurately reflects the
content of what is taught in the course. :



