gaiicwtaid STEP BY STEP REGISTRATION

* DREAMS BEGIN HERE *

Step 1- To begin, visit our website at https://www.kbcc.cuny.edu/ce/ and then click “REGISTER NOW"

Courses HOME > CE > COURSES

N Kingsborough Community College
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Step 2- If you do not already have an account, please click “Create Account.”
If you already have an account, please move ahead to Step 6.

REGISTER

We've simpified ragistration and streamlined
tha process to make things easier for you!

o ) If you do not already have
Workforce Development and Continuing Education an account, please click ' Login

"Create Account”

Create Account My Account Q

Course Search

Calendar View Lest Viewsd: CERTIFIED FIBER OFTICS SPECIAL CERTIFIED FIBER OPTICS SPECIAL English As & Second Language -

Use one or more of the Course Search options below to search for upcoming courses. The Keyword field searches
course codes, titles, descriptions, and instructor names. Or you can select a group of related courses using the Program
Search list. You must login or create a new account to add items to your cart.

Advanced Search Category Search | Program Search
Keyword
Session :

- Session - hd

Category - Category - w
Facility - Facility - )
Format - Format - v
Day Of
Waal - Dav - v

Step 3- Complete the sign up form to create an account.

REGISTRANT PROFILE

Please enter the profile information for the person attending
the course/conference/campiproduct.

* denotes a required field

Mame Prefix _ Select - -

*

First Name
Middle Name/Initial

Last Name

MName Suffix

Last Name titles such as Jr, Il, PhD

Home Address

Address 1 *

Address 2

Apt./Suite or additional address details
City/Town ~

*

State/Province

Enter 0 for non US addresses without State
Postal Code *

Enter zero for non US addresses without postal code

Country United States 7

Step 4- Once you complete the account creation form, the email address you enter will receive
a confirmation email with your Username.
Please be sure to enter your email address correctly and to write down your Username and

Password.
New Account Confirmation nbex x a8 o
conted.reg@kbcc.cuny.edu via adelphi.edu 9:33AM (O minutesaga) Y &

tome

Dear John Smith, Thank you for creating an account with the Division of Workforce Development and Continuing Education at Kingsborough Community College. We look forward to you joining us this
semester in one or more of our exciting courses and programs. If you should need any assistance or more information you can reach us at 718-368-5050. If you did net create this account, please contact
us. Your new Usemame is JOHNSMITH123. Best Regards,

Step 5- Once account is created you are now ready to begin registering for courses.

MyAccount HOME Account: John Smith

Current Status MyAccount News
Number of Registrations in Cart: 0
MNumber of Total Registrations: 0
Upcoming Registrations: Start Date

Step 6- You can search by Session (semester), by Keyword, if you know the name of the
course you wish to register for, or by the Category, which could be the area in which you
wish to study, for instance, ESL, Healthcare, Business, etc.

Workforce Development and Continuing Education Cart My Account ~ Q
SEARCH Account: John Smith
Course Search : :
Use one or more of the Course Search options below to search for upcoming courses. The Keyword field searches
Calendar View course codes, titles, descriptions, and instructor names. Or you can select a group of related courses using the Program

Search list. You must login or create a new account to add items to your cart.

No results found. Please broaden your search.

Advanced Search Category Search | Program Search
Keyword
Session WINTER 2023 v
Category | Healthcare ”
Facility - Facility - v
Format - Format - v
Day Of
Weaek - Day - ’
StartDate | erom Date - - To Date -

- Clear Search

Step 7- Once you click search you will see the available courses.

Please take note of the session, dates of the course offerings, time available, days of the
week, the course fee.

You can click on any of the titles to read more about the course.

Workforce Development and Continuing Education Cart My Account ~ Q
SEARCH RESULTS Account John Smith
Course Search
Click on Title or Dates column label to change sort.
Calendar View Click on the Title to view Details.
Soin | Trmes oo | feslome
ANATOMY AND PHYSIOLOGY WINTER  1/09/2023 6:45PM MW § 450 Registration
Kingsborough Community College 2023 32712023 9:45 PM Available
CERTIFIED NURSE AIDE INTENSIVE WINTER 172372023 600 PM M TuW Th 5 Registration
Kingsborough Community College 2023 32172023 10:00 1,010 Available
PM
ELECTRONIC HEALTH RECORDS WINTER 11772023 6:45PM  TuTh § 700 Registration
SPECIALIST 2023 3f2312023 545 PM Available
Kingsborough Community College
ELECTRONIC HEALTH RECORDS WINTER 172172023 9:00 AM Sa % 700 Registration
SPECIALIST 2023 372572023 3:30 PM Available

Kingsborough Community College
PATIENT CARE TECHNICIAN INTENSIVE WINTER  1/23/2023 6:00 PM M TuW Th § 885 Registration

Kingsborough Community College 2023 3/21/2023 10:00 Available
PM

PHARMACY TECHNICIAN INTENSIVE WINTER 172372023 6:00 PM M Tu'\W $ 910 Registration

Kingsborough Community College 2023 31372023 9:30 PM Available

Step 8- Once you click on the course you want to review, you will get course details which
include the instructor name (if available), the schedule, as well if the class is Online, On-Campus
or Hybrid.

Once you have decided that this is the course you want to register for, click on the bottom right
hand side on the "Add To Cart."

Workforce Davelopment and Continuing Education Cart My Account ~ Q
I I COURSE DETAILS Account: John Smith

Course Search

Calendar View e AMATOMY AND PHYSIOLOGY

LI 1 Like 0 Jf Share |
ANATOMY AND PHY SIOLOGY

This course offers an introduction te the structure and function of the human body, common diserders and diseases in
relation to body systems.

Status Registration Available
Course Code CTF20W23.M01
Session WINTER 2023
Category Heazlthcare

Days R

Dates 1/08/2023 - 312712023
Times G:45 PM - 8:45 PM

# of Hours [ ]4]

Instructor TBD, TED

Location and kingsborough Community College, OMLINE (driving directions
Map Link

Age Requirement There is 3 min age requiremant of 12,

Course Mane
Prerequisites

Fee(s)
5450 Tuition
£ 450 Total Fees

Need to register for someone else? Click here

Step 9- The class will be added to "YOUR CART" where you can review your purchases.
You can "Continue Shopping" or "Checkout."

Waorkforce Development and Continuing Education Cancel Order Cart{1) My Account ~ (s}

YOUR CART Account: John Smith
Course Search

S TEES AMATOMY AND PHYSIOLOGY
ltem Code Title / Schedule Item Total Pay
ltems Fee Fees Amount

Calendar View

CTF20W23.M01  AMNATOMY AND PHYSIOLOGY
1/08/2023 - 3/27/2023 645 PM - 9:45 PM
remaove Diays: MW
Tuition 1 3450 3450
Sub-Total: §450 § 450.00
TOTAL: 450 5450.00

Recalculstion is required to save Quantity, Pay Amount, OnAccount, or Promo Code changes before Checkout.
Quantity and Discount changes may reset all Pay and COnAccount Amounts to default values.

[chectout [llconimwe Soping

Step 10- You are now in the "PAYMENT DETAILS" section of registration.
You can choose your payment method, enter your credit card information in our secure
system, and then click "Next Step."

Workforce Development and Continuing Education Cancel Order Cart{1) My Account - Q

PAYMENT DETAILS Account: John Smith
Course Search

* denotes a required fisld

Calendar View
Please enter the hilling information below that is associated with the account you are using.

Billing First Mame®
8 John

Billing Last Name* Smith

Billing Address Line 1534 Mockingbird Lane

Billing Address Line 2

CityiTowmn *

Brooklyn
State/Province = MNew York ot
ZIP Code * 11235
Frene” 718 - 388 - 5778
Email *

kcoworkforceoce@gmail.com

[ Payment Method

Fay t Met
syment MEinee - Payment Method - bl

- Payment Method -
American Express
Discover
MasterCard

Step 11- Once you have entered your credit card information you will be brought to
"CHECK OUT- REVIEW" where you can review your order.

You MUST review the "REFUND POLICY" in order to "PLACE ORDER."

Once you click the "REFUND POLICY" button you then can move forward with your
purchase of the course(s). Your order will then be complete and you will receive a
confirmation email to your email address on file.

Workforce Development and Continuing Education Cancel Order Cart{1) My Account ~ Q

CHECK OUT - REVIEW Account: John Smith
Course Search

Registration *» Payment > Review > Complete

Calendar View

Please verify the order information below, then cick on the "Place Crder” button
to complete your order.

Payment and Registration Details

Bill Te: =dit Payment Information: =dit
John Smith John Smith

1234 Mackingbird Lans g..4428

Brooklyn , Mew York 11235 Expiration: 072027

ltemn Code Title  Schedule Item Total Pay
ltems Fee Fees Amount

CTF20W23.M01  AMATOMY AND PHYSIO
109/2023 - 372712023 6:

5 PM - 8:45 PM

remove Days: MW
Tuition 1 3 450 F 450
Sub-Total: %450 £ 450.00
TOTAL: 5450 5 450.00
O refund Policy
Cancel Crder

‘Your order is bound by the current Refund Policy unless a course specific refund paolicy is listed.
After clicking the "Place Order” button, do not dick the "Place Order” button again and do not click
the "Refresh” button in your internet browser, or you may be charged more than oncea.
Please be patient until the "Order Complete" page displays.

If you should need any assistance with the registration process
or more information you can reach us at 718-368-5050
or email us at conted@kbcc.cuny.edu



